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January 28, 2008

 For payroll deductions of your RRSP we need to change from deducting your contribution at the end of February and deduct your RRSP on the mid month cheque. This will only be for February, contributions will return to normal for March. This helps make sure we get your donation in on time (which means more income for you). If you have any questions please see Mary Ann.

Gentle staff reminder- it has been noticed that not all charts and personnel files are being put away each night. All files and personnel files need to be in a locked drawer or cabinet overnight and not left visible on desks. 
The CARF questions last month sparked a few conversations. The first aide kit is in the hallway not the stationary room. In the stationary room is some extra first aid supplies and our emergency kit of food and water tablets if we needed to stay here after a major incident. 

At the Health and Safety meeting we discussed the need for car seat training and Mary is following up on this. She is also taking the lead on reviewing our policy on safety during sports with children and youth participants. In particular the use of helmets when skating or tobogganing. Danni will be putting up a notice about CAR seats- we need to inventory how many seats we have. ( seems we are missing a few). Once this is done if needed we will order more. 

The Centre is a finalist in the BC Work Life awards presented by the Government- Ministry of Children and Family Development. Sherry Hall and myself will attend the awards in Vancouver on the 1st of February.  

We have a new staff member – Ammanda Hoar has started with us on Fridays as a Language Support Worker. She will be working closely with our Ana Abrahamson , SLP from the School District to provide services to enhance language development. Ammanda has just moved to Kitimat and will be working Monday to Thursday for the School District. We have had two recent SLP applicants that we are following up on. 
It is time again to do our staff satisfaction survey. It is on our Survey monkey site and you can access the survey by clicking on http://www.surveymonkey.com/s.aspx?sm=hOsFRgTRnqWifxa7IJRgkg_3d_3d or hard copies are available in the stationary room. Also, there is a link saved in 
K:\Staff Surveys\January 2008 Staff Satisfaction Survey & in L: drive under the same name, this is so you can click the link rather then having to type it in manually. Please everyone fill one in and help the Centre meet your employee needs.

Take care 

Margaret 

